
User guide
How to run quotations, invoices, projects, costing, site work,

payroll and reports in Inbecto, with the steps your team follows

every day.

Edition October 2026 · Screens are from the demo workspace, a sample company you can open at

demo.lywin.tech with no sign-in.
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PART 1

Finding your way

Inbecto is laid out in the order work happens: win the job, run the project, get paid, look after the

client. Everything else sits behind that.

The dashboard: this month's money, spending, open quotations and leads, then the six-month chart, pipeline, projects, visits

and tasks.

The sidebar

Pages are grouped as Pre-sales (leads, site visits, customers, estimates, quotations), Projects, Design,

Procurement, Site, Finance, Handover & service, People and Setup. Your active projects are listed

under All projects for one-click access.

Press the panel button at the top of the sidebar, or Ctrl  + B , to fold it into a slim row of icons. Hover an

icon to see that area's pages. Inbecto remembers your choice on each computer.

Search and jump

Press Ctrl  + K  ( ⌘  + K  on a Mac) anywhere to open any page or project by typing a few letters, or to

start a new quotation, invoice, customer or employee.

Your menu only shows what your business uses. Lywin turns on the segments you work in

(Fenestration, Turnkey, Kitchens, Furniture), and a company admin can hide pages in Settings →

Menu.



My work: everything waiting on you, with filters on the left.

My work

One list of what needs you today: follow-ups due, tasks due or overdue, today's and tomorrow's site

visits, quotations sent a week ago without a reply, overdue invoices, leave and expenses to approve,

and designs waiting on the client. The number next to My work in the sidebar counts them. Click any line

to open it.



PART 2

Pre-sales: leads to quotation

Record every enquiry, visit the site, and send a priced quotation with your branding the same day.

Leads with stage, budget, source and the next follow-up date.

Leads

Add each enquiry with its requirement, budget and source, and set a follow-up date. Move the lead

through New, Contacted, Site visit, Proposal and Negotiation to Won or Lost. Follow-ups that fall due

appear in My work.

Site visits and customers

Plan measurement and installation visits with a date and time; upcoming ones show on the dashboard.

Customers keep contact details, site address and GSTIN, and every quotation, invoice and project

linked to them.



Quotations by status, each with its value and customer.

The quotation builder: document details, add item, and the running total on the right.



Raise a quotation

1. Open Quotations and press New quotation (or press Ctrl + K and type “new quotation”).

2. Choose the customer, or type a new name and phone number.

3. Under Add item, pick a product. Enter width and height in feet, inches, millimetres or metres

and the quantity; the area and amount are worked out from your Product Master rate.

4. For a window or door, the window details open: style, panels, tracks, mesh, top light and fan

cut-out. The drawing updates as you go. Choose where the fan sits (anywhere in the top light,

or in one of the panes), or upload your own drawing.

5. Add discount, other charges and GST, then press Save. Use Preview to see the printed pages.

A UPVC window quotation: one block per window with its drawing, sizes, profile, glass and hardware.

Send it on WhatsApp

1. Open the quotation and press WhatsApp. A message with a private link to the quotation is

ready to send.

2. Your customer opens the link on their phone with no login and can save the PDF. Download PDF

gives you the same pages.

3. When they agree, press Mark accepted, then Create project and Raise invoice from the same

page.



PART 3

Invoices, payments and GST

Tax invoices with HSN codes, payments recorded against them, and e-way bills ready for the

government portal.

Invoices with period filters, paid and outstanding amounts, and actions per row.

Record a payment

1. On Invoices, open the row's ⋯ menu and choose Record payment.

2. Enter the amount, date and method (cash, UPI, bank, cheque). The balance and status update

straight away.

Make an e-way bill

1. Products need an HSN code in Product Master; services (SAC 99…) are left out automatically.

2. From the invoice's ⋯ menu choose E-way bill, check the from and to addresses, distance and

vehicle, and download the JSON file.

3. On ewaybillgst.gov.in open e-Waybill → Generate Bulk, upload the file, then type the 12-digit

e-way bill number back into Inbecto. It prints on the invoice.



Deleting an invoice

Only a company admin can delete an invoice, and must type its number to confirm. If the invoice was

sent to the customer or filed in your GST returns, mark it Cancelled instead, so your records stay

complete.



PART 4

Projects

Every job is a project. Its page follows the work from left to right: Overview, Design, Materials, Site,

Handover & service, Payments, and Costing & profit.

All projects with stage, value and dates.



A project: the stage bar under the name, and the overview with scope, timeline and documents.

Click the project name at the top to switch to another project without going back to the list. The stage

bar opens each part of the project; on a phone it scrolls sideways.



Costing & profit: sold value, total cost, profit and money received, the costing sheet, linked purchases and expenses, and

UPVC offcut wastage.

Costing & profit

Visible to company admins and accounts only. It answers one question: what did this job really make?

Sold at is taken from the accepted quotation (or the contract value). Received comes from

payments on the project's invoices.

Costing sheet: add every cost as it happens under profile, glass, hardware, factory workers

(worker-days × wage), factory electricity (units × rate), freight, measurement visits, installation, or a

head you name. Buy glass from two places, or visit the site three times? Add an entry for each.

Entries here stay here; they are not added to Purchases or Expenses. Purchase orders and expenses

already linked to the project are listed read-only, with a tick to count them, so nothing is typed or

counted twice.

UPVC offcut wastage: from the window drawings Inbecto works out the cutting list on standard

bars, the bars needed and the weight of offcuts for frame, sash and mullion. Set your bar length,

profile weights (kg per metre) and scrap rate under Bar & weights, and record actual scrap sold with

Record scrap sold; it comes off the project's cost.



Site: daily reports, wages and progress for the project.

Site, materials and handover

Site collects daily site reports and wage workers' days and pay. Materials shows purchase orders and

deliveries for the project. Handover & service holds warranties and service tickets after the job is done.

Payments shows milestones, invoices and change orders.



Tasks across all projects, with due dates and owners.



PART 5

Procurement, site and spending

Buy from vendors with purchase orders, record what reaches site, and keep every expense against

the right project.

Purchase orders by status, vendor and project.

Vendors keeps suppliers, contractors and transporters with terms and bank details. Purchase orders

are numbered, sent to the vendor, and marked received in full or in part. Materials is your item list for

buying.



Expenses submitted by the team, with approval status.

Staff submit expenses with a receipt; accounts approve or reject them. Approved expenses count in

the dashboard's spending and, when linked to a project, in its costing.

Daily site reports with work done, progress and manpower.



Wage workers: daily attendance and wages for workers and gangs paid by the day.



PART 6

People and payroll

Phone check-in with location, leave, and monthly payroll with statutory deductions and salary

slips.

Employees with designation, salary and statutory settings.



The month grid: present, half day, absent, leave and weekly off for every employee.

Attendance and leave

Each employee gets a private link to check in and out from their phone; the location is recorded and

anyone outside the office radius is flagged. Admins can also mark the month grid directly. Leave is

applied from the same link and approved on Leave; pending requests appear in My work.



Payroll for a month: paid days, gross, deductions and net pay, with a salary slip for each person.

Run monthly payroll

1. Open Payroll and pick the month. Inbecto reads attendance, holidays and approved leave.

2. Check the paid days, add any bonus or one-off deduction, then press Finalise. Reopen lets you

correct it later.

3. Send each salary slip on WhatsApp as a private link, and download the Payroll register, Bank

transfer sheet and PF / ESI / PT / TDS files.

PF, ESI, professional tax (by state) and an estimated TDS are worked out from the rules in Payroll →

Settings. Check the professional tax slab and TDS with your accountant, or switch to simple payroll if

you do not need the statutory parts.



PART 7

Reports

Every report can be filtered by period (this month, quarter, financial year or custom dates) and

downloaded as an Excel file.

Company reports: monthly summary, GST sales register, receivables ageing and spending by head.



Project profitability: sold value, invoiced, received, cost, profit and margin for every project.

Tab Reports

Company Monthly summary (invoiced, collected, spent, net cash) · GST sales register · Receivables ageing ·

Spending by head

Projects Project profitability

Employees Attendance summary · Payroll register · Leave taken



PART 8

Setting up your workspace

A company admin sets these once; everyone else just uses them.

Product Master: products with rate, unit, HSN code and, for windows, default design and specification.

Products and rates

Add each product with its rate, unit and HSN code. For UPVC and aluminium products, set the default

window style, profile system, glass, colour and hardware once; every new quotation line starts from

them. Import a whole price list from a spreadsheet under Import & export.

Company settings

In Settings set your logo, colours, GSTIN, bank details, document numbering, validity and terms. Under

Menu hide pages your team does not use. Under Team invite people with a role: Company Admin,

Accounts, Sales, Project Manager, Employee or Viewer. Roles decide who sees money, payroll and

settings.



On a phone: the same workspace, with the main pages in the bottom bar.


